QUY TRINH CAP PHAT VAN BANG, CHUNG CHI TOT NGHIEP

|. MUC PiCH VA PHAM VI AP DUNG

1. Muc dich
Quy dinh cach thtrc, phwong phap in 4n, cip phat va quan 1y vin bang, chimg chi dbi
voi HSSV tt nghiép, dam bao thuén loi, khoa hoc va ding phap luat.

2. Pham vi ap dung

Quy trinh nay ap dung khi in 4n, cAp phat va quan 1y vian bang, chung chi d6i véi
HSSV tét nghiép cao ding, trung cip, so cip va cac khéa ngin han trong nha trudng.

I1. PINH NGHIA VA TU VIET TAT

1. Dinh nghia
2. Tir viét tat
BM : Biéu miu QP : Quyét dinh
CCCD : Can cudc cong dan TN : Tt nghiép
P.DT&CTHSSV : Phong Pao tao va CTHSSV TP : Truong phong
P.TCHC : Phong T6 chitc hanh chinh VBCC : Vin bang ching chi
I11. CAC BIEU MAU
TT Tén biéu miu Ky hié¢u
1 | Dé xuat cap phoi BM01/QT22
2 | Sbcip VBCC BM02/QT22
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V. PAC TA

. o e N . B¢ phan B¢ phan Két qua Biéu
Bwdc cong viéc Noi dung cong viéc n 2. x
thuc hién phoi hgp dat dwgc mau
Inthéng tin | Can cit QP cong nhan tot nghiép, P.DT&CTHSSV .-
1 | lenphdi | phan cong cén bé in thong tin (theo quy dinh) Ién phoi C‘?ﬂgg‘v thignc C:?nm BMO1
VBCC | VBCC va ban giao cho Truéng phong. g
P.DT&CTHSSV kiém tra, dbi chiéu thong tin di in trén
= ph6i VBCC véi thong tin trong Danh sdch HSSV dugc
Kiém tra cong nhan tot nghiép: VBCC d3 duoc
thong tin in L oan C A A LA : . . PDT& X 1
2 A N - Néu dung va day du thong tin theo quy dinh thi TP ky kiém tra va ky
I&n phoi A \ 2 A \ , CTHSSV ,
VBCC nhay vao VBCC va chuyén cho Hi¢u truong ky. nhay
- Néu sai thi thuc hién thu tuc huy phoi VBCC da in sai
va in lai thong tin 1én ph6i VBCC mdi thay thé.
. A \ , A \ PDT& VBCC Hiéu
3 Ky VBCC Hi¢u truéng ky VBCC Hi€u truéng CTHSSV truéng d ky
. |Neudi duge giao quan 1y VBCC nhan lai VBCC Hicu P.PT& | VBCC di ky va
4 bong dau truong da ky, chuyén dén van thu dé dong dau do va P.TCHC . %
L. Z. o CTHSSV doéng dau
dau n61 vao VBCC.
5 Vao sd cdp | Nguoi dugc giao quan ly VBCC nhan lai VBCC da ky PDOT& P TCHC Thong tin trong BMO02
VBCC va dong dau, ghi vao so6 cap VBCC. CTHSSV ' s6 cap VBCC
- Hiéu truéng td chirc trao \{BCC cho n’gu:(‘yi hoc cham
nhat 1a 30 ngay lam viéc, ké tur ngay két thuc mon thi
IO PDOT&
7 TN cudi cung. CTHSSV: CB VBCC dugc trao
T chuc trao | - Trude 18 trao VBCC, ngudi hoc xuat trinh CCCD hoic . DPon vi lién cho HSSV;
6 N NEDADA . . .. . . duoc giao .
bang TN gidy to tuy than (hop 1€) cho ngudi duge giao quan ly wan < quan Thong tin vao s6
VBCC. Truong hop nhén thay thi phai c6 gidy uy quyén C\I/Bcg cap VBCC
(c6 xac nhan caa chinh quyén dia phuong).
- Ngudi duoc giao quan Iy VBCC kiém tra thong tin
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trén gidy to tuy than, néu hop 1€ thi yéu cau ngudi hoc
ky tén vao s6 cap VBCC va cap VBCC cho nguorl hoc.

- Nguoi hoc kiém tra thong tin trén VBCC, néu c6 sai
s6t thi bao ngudi duge giao quan Iy VBCC dé thuc hién
thu tuc huy va in lai VBCC.
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