QUY TRINH THI, XET TOT NGHIEP

I. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Quy dinh ndi dung, trinh tu, trach nhiém, cach thirc t6 chirc trong qua trinh t6 churc thi

t6t nghiép cho HSSV.
2. Pham vi ap dung

Ap dung cac phong, khoa, bd mon, HSSV ¢ lién quan t6i thi t6t nghiép.

I1. PINH NGHIA VA TU VIET TAT
1. Pinh nghia

Thi t6t nghiép 14 t6 hop cac bai thi gdm Chinh tri, Ly thuyét tong hop nghé nghiép va
Thuc hanh nghé nghiép cho HSSV di hoan thanh chuong trinh khéa hoc.

2. Tir viét tit

BB : Bién ban KH :Ké hoach
BM : Biéu miu P.DT&CTHSSV : Phong Pao tao va CTHSSV
CBCT : Can bg coi thi P.TCHC : Phong T chirc hanh chinh
CM : Chuyén mén QDb : Quyét dinh
PK : Piéu kién QT-BT : Quan tri - Bién tap
DS : Danh s&ch TB : Théng bao
GV : Gigo vién TN : Tt nghiép
HDTTN : Hoi dong thi tot nghiép TTN : Thi tot nghiép
HSSV : Hoc sinh, sinh vién
I11. CAC BIEU MAU
TT Tén biéu miu Ky hiéu
1 | Ké hoach thi tot nghiép BM01/QT21
2 | Quyét dinh thanh 1ap Hoi dong thi t6t nghiép BM02/QT21
3 | Quyét dinh cong nhan HSSV du diéu kién dy thi tot BMO03/QT21
4 | Méu dé thi 1y thuyét BM04/QT21
5 | Mau dé thi thyc hanh BMO05/QT21
6 | So d6 chd ngdi BMO06/QT21
7 | Bién ban mé thi bai thi BMO07/QT21
8 | Bién ban xir Iy vi pham Quy ché thi BMO08/QT21
9 | Phiéu bao diém thi tot nghiép BMO09/QT21
10 | Quyét dinh cong nhan tét nghiép BM10/QT21
11 | Pon xin phiic khao BM11/QT21

IV.LUU PO
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V. PAC TA

e . o B) phan Bo phan phoi Két qua Biéu
B . . " 5 p
woc cong viéc NOi dung cong viéc thure hién hop dat duoc méu
Xay dung Can ctt ké hoach tién dd dao tao khoa hoc, Du théo Ké
T . 20 KA ) BMO1
1 | KH; Thanh | P-PT&CTHSSV du thao Ke hoach TTN, QB thanh |, 5.0 crpyggy Khoa CM hoach, OB
lap HDTTN lap HDTTN trinh Hiéu truong phé duyét trude ngay thanh lap BMO02
: thi 30 ngay. HDTTN
K& hoach
A . Hiéu truong xem xét, phé duyét Ké hoach TTN; ky . \ TTN, Qb
2 Phé duyét QP thanh lap HDTTN Hi¢u trudng P.DT&CTHSSV thanh Iap
HDTTN
Chuén bj dit B:’m thu k}/ chl}an b1' ilu: liéu hop xét fileu 1‘<1¢n du tl}l ’ P DT&CTHSSV: Du 1'1§u hgp
3 A .. | g1 cho cac thanh vién HDTTN trude ngay hop xét Ban thu ky xet diéu kién
liuhopxét |2 .~ N Khoa CM .
it nhat 03 ngay. du thi
Y Can ctr Quy ché dao tao, két qua hoc tap, rén luyén \
g4 | Hopxetdieu | o HSSV HDTTN t5 chitc hop xét HSSV di dicu | HDPTTN | P.PT&CTHsSy | DS HSSV du
kién du thi n A o ) ; DK du thi
kién dy thi trinh Hi€u truong xem xet.
QD cong Can cir BB hop HDTTN, P.DT&CTHSSV du thao QD cong
5 nhan HSSV | QD céng nhan HSSV du DK dy thi t6t nghiép trinh Hi¢u truéng HDTTN nhan HSSV | BMO03
da BK dy thi | Hi¢u truong ky. da BK du thi
Thoéng bao Az g A 1 a . DS da bK du
6 | DSHSSV g | Ban thu ky niém yét DS HSSV du dieu kién dw thi | - . i | p.DT&CTHSSV | thi duoc niém
.| tai bang tin ctia Truong. P
DK du thi yet
Té chite lam Ban dé thi t6 chuc lam dé thi, dap 4n; sao in dé thi, ‘ BB ban giao; BMO04
7 4 thi. dap 4n dap an; niém phong tdi dung d€ thi, ban giao cho Ban d¢ thi Ban coi thi be thi, dap dén
> 48P A0 1 Ban coi thi trude ngay thi it nhat 01 ngay. an BMOS
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thi

- Ban coi thi tap trung CBCT, pho bién quy ché thi,
ban giao ti dyng giay thi cho CBCT trudc gio mo
de 30 phut.

Trudng ban coi
thi

CBCT

P34 nidm duoc
QC caoi thi

- CBCT phat gidy thi va huéng din HSSV ghi
thong tin vao to gidy thi.

- Ban coi thi ban giao ti dé thi cho CBCT thir nhat
tai phong thi trude gio mé dé 5-10 phat.

- Béc bi tai dé thi, phat d& thi: Khi ¢6 hiéu 1énh m&
tai dé thi CBCT s6 1 moi 1 HS 1én x4c nhan niém
phong trude khi boc bi tii dé thi; CBCT phat dé thi
cho HSSV.

- HSSV thyc hién lam bai, ndp bai va ky tén vao DS
du thi.

- Hét thoi gian 1am bai, CBCT thu bai, ban giao bai
thi, DS HSSV du thi, BB phong thi cho TB coi thi.

- TB coi thi ban giao bai thi, DS HSSV du thi, BB
phong thi cho Ban thu ky.

Ban coi thi

CBCT

Bai thi; DS
HSSV du thi;
BB phong thi

Xu ly
bai
thi

- Ban thu ky loc nhitng bai thi bi 1ap bién ban huy
bai thi do vi pham trong qu4 trinh t6 chtrc thi .

- D6i v6i cac bai thi bi 1ap bién ban véi hinh thiuc
xu ly: khién trach, canh cdo thi Ban thu ky ghi cht
vao so phach tuong ung dé giang vién cham thi trur
% sb diém trude khi nop két qua vé Ban thu ky.

- Ban thu ky ghi ma phéch, cat phach bai thi, ban
giao bai thi va phiéu cham diém cho Ban dé thi,
cham thi cham nhét 02 ngay sau ngay thi.

Ban thu ky

Ban cqi thi; Ban
cham thi

Bai thi; phiéu
cham diém

ChAm
thi

Ban cham thi t6 chic chim thi, ghi két qua va ky
tén vao phiéu cham diém, ban giao bai thi va phiéu
chdm diém cho Ban thu ky cham nhit 13 07 ngay
sau ngay nhan bai thi.

Ban chim thi

Ban thu ky

Diém bai thi




Hoi N SN : Bang diém
phach Ban thu ky hoi phach, vao diém thi Ban thu ky mén thi
- CBCT goi HSSV vao phong thi boc phicu dé thi,
ghi s6 dé thi vao DS goi tén;
- HSSV nhén vt tw, dung cy, thiét b va thuc hién
. éu cau cua deé thi; .
T6 chtic coi yecl}l\c;auhfua c;e b . dénh eid kit qua thue hid , Bang diém
8.2 | thi, chdm thi |~ 7 M thi quan sat, danh gia ket qua thue hieh | Gy oham thi Bancoithi | mon thi; BB
thyc hanh | 43 E>>Ys o . , phong thi
- Cudi gio thi, 02 gido vién cham thi thong nhat
diém danh gia bai thi, ghi két qua vao phiéu chdm
diém, ky tén va ban giao phiéu cham diém cho Ban
thu ky.
Lo 6t oing | ChAm nhit 15 ngdy, ké tir ngdy két thic TTN, Hoi Bliljfiﬁsi“ M09
9 P > € | ddng TTN hop xét HSSV du didu kién va khong da HDTTN W ons
nhan TN didu kién co han t6t nehid du DK cong
iéu kién cong nhén tot nghiép. nhan TN.
Cone nhan 6t Cham nhat 5 ngay, ké tir ngay hop xét TN, QD cong
10 g e PDT&CTHSSV soan thio QP céng nhan tot Hi¢u trudng P.DT&CTHSSV nhan tot BM10
nghi¢p A s A \ , A
nghi¢p trinh Hiu trudng ky. nghi¢p
P.TCHC gui QP cong nhan tot nghiép’dén cac don ’
vi lién quan; P.DT&CTHSSV niém yét Danh sach Thong tin két
Luru hinh QD H?SSV. da WBK va khong du DK cong nhan ATN te_Au P.TCHC: Ban QT, BT qua XFt TN
11 c6ne nhin TN bang tin cua Truong; Ban QT, BT website cap nhat P DT&CTHSSV website trén bang tin
& M Danh sach HSSV du PK va khong du PK cong | va phan mém
nhan TN tai phan mém tra ctru di€m trén website tra ciru dieém
Truong.
£ .| Sau khi cong bd két qua xét TN, néu c6 don dé nghi 1A
1p | Champhic | v khio diém thi BPK t chirc chim phiic khao. | Ban phiic khao | Ban chim thi | KotQudcham | gy,
khao phuc khao

giri két qua cham phuc khao cho Ban thu ky.
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khao khéao
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14 | chinh kétqua | HSSV thi Chu tich HDTTN dé nghi Hi¢u truong Hicu truéng HPTTN chinh két qua
TTN quyét dinh diéu chinh két qua TTN cua HSSV TTN
15 | Luu trit hd so | P.DT&CTHSSV luu trit theo quy dinh P.DT&CTHSSV P.TCHC Hb so luu trix




BMO1

BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CO DIEN Péc lap — Tu do — Hanh phiic

VA NONG NGHIEP NAM BO

Sé:  /KH-TCDBCD
Can Tho, ngdy thang ndm 202...

KE HOACH THI TOT NGHIEP

| 1 1

- Can ctt Quyét dinh SO ..o Quy ché t6 chire dao tao trinh d trung cap,
trinh 6 cao ddang, lién théng trinh d¢ cao dang theo nién ché;

- Cin it Quyét dinh S0 ..., Quy ché t6 chire thi tot nghiép.

Truong Cao dang Co dién va Nong nghiép Nam Bo thong bao Ké hoach on va thi tdt
Nghip 1OP: cvveeiieeieee s nhu sau:

1. Ké hoach chung
- T6 chtrc hoc lai, thi lai va bao diém téng két mén hoc trudce ngay
- Phong Pao tao - Cong tac HSSV tong hop két qua hoc tap va két qua rén luyén;

2. Thoi gian 6n va thi tot nghiép

2.1 Lép
TT Mon Ngay 6n Ngay thi | Hinh thirc thi | Dia diém thi
Noi nhin: HIEU TRUONG

- Ban Giam hiéu (dé bdo cdo);

- Phong Pao tao - CTHSSV, QTTB, TCKT;
- Khoa: KHCB, Dién;

- Luu: VT, KT va KDCL.



BMO02

BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM
TRU)O'NAG CAO PANG CO DPIEN Doc 1ap - Tu do - Hanh phiic
VA NONG NGHIEP NAM BQ

S6: /Qb-TCHCD Can Tho, ngay thang 7 nam 2023

QUYET PINH
Thanh lap Hji dong va cac Ban gitip viéc Hoi dong thi tot nghiép

HIEU TRUONG TRUONG CAO PANG CO PIEN VA NONG NGHIEP NAM BQ

Can cir Quyét dinh so6 4334/OD-BNN-TCCB ngay 26/10/2017 ciia BS Nong nghiép
va Phat trién Néng thén quy dinh chirc ndng, nhiém vu, quyén han ... ... ;

Can ctk QUYL AINN SO ......cooceeiiiiiiieieeee e ;
Can ctr QUYL AINIM SO ......c.ooeveeiiiiiieeeee e ;
Can ctt K€ ROQACH SO.............eeeeeeeieeeieeeieiiee K

X6t dé nghi clia rieong PRONG .. ... oo eoeoe e oo,
QUYET PINH:

Pi¢u 1. Thanh lap Hoi dong va cac Ban giGip viéc Hoi dong thi tét nghiép 16p:

(c6 danh sach kém theo)
Piéu 2. Nhiém vu, quyén han cua Hoi d@)ng va cac Ban thuc hién theo Diéu 6, Diéu
7 Quy ché to chuc thi tot nghiép.
Piéu 3. Cac ong (ba) Truong phong, khoa lién quan va ca nhan co tén trong danh
sach tai Dicu 1 chiu trach nhiém thi hanh Quyét dinh nay./.
Noi nhdn:

- Nhu Diéu 3;
- Luu: VT, KT va KBCL.

HIEU TRUONG



DANH SACH HQI PONG VA CAC BAN THUQC HQI PONG THI TOT NGHIEP
(Kém theo Quyét dinh sé: /OD-TCBCP ngay..... |.....1202..
ciia Hiéu truong Trieong Cao dang Co dién va Nong nghiép Nam Bg)

A. HOQI PONG THI TOT NGHIEP

1o ONG oo, - Chu tich Hoi dong
3. 0Ng i - Uy vién, thu ky
A4, ONG ..o, - Uy vién

B. CAC BAN THUQC HOI PONG THI TOT NGHIEP
|. Ban thu ky
1. ONG il - Truong ban
2. Ba .. - Thanh vién

I1. Ban va cac tiéu ban dé thi - chim thi

1. Ban d@ thi - cham thi
Lo ONE i - Truéng ban

2. ONG e - Thanh vién
2. Céc tiéu ban dé thi - chAm thi

2.1. Tiéu ban dé thi - chdm thi mén Chinh tri

1o Ba o - Trudng tiéu ban
2. Ba . - Thanh vién
2.2. Tiéu ban dé thi - chdm thi |y thuyét va thwe hanh
Lo ONG oo - Trudng tiéu ban
2. Ong........ [ESTOT TN ST - Thanh vién
2.3. Tiéu ban dé thi - chdm thi Y thuyét va thwe hanh
Lo ONG oo - Truong tiéu ban
2. ONG ..o - Thanh vién

Lo ONG oo - Truéng ban

2. ONG e - Thanh vién
IV. Ban phuc khao

1 ONg oo - Truong ban

2. ONG oo - Thanh vién



BMO3

BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO PANG CO DIEN Péc 1ap - Tw do - Hanh phiic
VA NONG NGHIEP NAM BQ
Sé: /QDP-TCDCD Can Tho, ngay thang ndam
QUYET PINH
V& viéc cong nhan di diéu kién du thi tét nghiép ............
Dot xét: ..oovvvvinnnnnnnn.
HIEU TRUONG

TRUONG CAO PANG CO PIEN VA NONG NGHIEP NAM BO

CON CUE oovee e e e e e e e e e e e e e e e e e e e e e e e e e
(777 L Y S
Can cie Bién ban cudC MOP ... ... ...coooeeeeeieeiee et it e eee e e e e e )
Theo dé nghi ciia Triedng PRONG ......cc.ooecce e oo e e e e e
QUYET PINH:

Piéu 1. Cong nhin du diéu kién du thi tot nghibp ............cooeeeini.....

( C6 danh sach kém theo )
Piéu 2. Cac 6ng Truong phong ....................... cac by phan co lién quan va hoc

sinh ¢6 tén & Piéu 1 chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu Dicu 2;
- Luu: VT, DT;
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BMO04

TRUONG CAO PANG CO PIEN PE THI TOT NGHIEP ..................
VA NONG NGHIEP NAM BO Nganh/nghé:
HQI PONG THI TOT NGHIEP Hé:
Mén thi:

Thoi gian lam bai:

PE THI CHINH THUC/DU BI

caul (...diém)
1. ...
2.
Caull (......diém).
1. ...
2.
cau lll (.....diém).
1. ...
2.
Cau IV (.....diém).
1. ...
2.
--------------------- 3 [
Ngay........ thang......nam 201
GV ra dé Truwéng tiéu ban Truéng ban dé thi

Ghi ch(: - Ghi r6 SVHS duoc sir dung hay khong dwoc su dung tai liéu,
- Can bg coi thi khong gidi thich gi thém

11



TRUONG CAO PANG CO PIEN PAP AN DPE THI TOT NGHIEP......

VA NONG NGHIEP NAM BO Nganh/nghé: ..............................
HOQI PONG THI TOT NGHIEP He: e,
MON thiz ...
Thoi gian lam bai: ...........................

PE THI CHINH THUC/DU BI

Cau | Y Noi dung Piém
I ...d
1 -
2 |-
I ...d
1 |-
2 |-
i ...d
R
2 |
v d
1 |-
2 |-
Ngay......... thang......nam 201....
GV ra dé Truwéng tiéu ban Truéng ban dé thi
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BMO5

TRUONG CAO PANG CO PIEN PE THI TOT NGHIEP .........
VA NONG NGHIEP NAM BO Nganh/nghé: ............cc..ccooeiiiil,
HOQI PONG THI TOT NGHIEP HeE oo
Lop:e e

I. N§i dung :

I1. Thoi gian thue hién :............ phut

III. Thang diém :
1. Piém k¥ thuat:...; 2. Diém an toan :... ; 3. Tb chuc noi lam viéc :...

Ngay........ thang.......nam 201...
GV rade Truwdng tieu ban Trwéng ban dé thi
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TRUONG CAO BPANG CO BIEN

PAP AN PE THI TOT NGHIEP .......

VA NONG NGHIEP NAM BO Nganh/nghé:
HOI PONG THI TOT NGHIEP Hé¢:
Lop:
o Mon thi: Thyc hanh nghé
Peé so: .......
e D‘iém Téng
TT Noi dung tm:g didm
phan
I- Yéu cau ky thuit
- Thyuc hién dung quy trinh
- Thao tac dung k¥ thuat
- Str dung thiét bi, dung cy thanh thao
- San pham:
1 + (Tiéu chi l)...
+(Tiéu chi 2)...
+...
I1- Dam bao an toan :
I11-T6 chire noi lam viée : Vé sinh, gon gang, khoa hoc
I- Yéu cu ky thuit
- Thuc hién dung quy trinh
- Thao tac dung k¥ thuét
- St dung thiét bi, dung cu thanh thao
2 - San pham :
+ ...
I1- Dam bao an toan
I11-T6 chire noi lam viée
. . Ngay........ thdng....‘...ndm 201...
GV ra de Trudéng tieu ban Trudéng ban deé thi

14




BMO6

TRUONG CAO PANG CO PIEN VA NONG NGHIEP NAM BO

SO PO VI TR HSSV DU THI KET THUC MH/MD
MH/MB: ..o
NGAY THI: .................... PHONG THI: ............
LOP: oo

Canbocoithi 1: .. ...,

CaN DO COLthi 2: oot

15




BMO7

BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG CO PIEN Péc 1ap - Tw do - Hanh phiic
VA NONG NGHIEP NAM BQ

BIEN BAN KIEM TRA DE THI VA PHONG THI

MON thiz ..o
HE .
LOP: i
Hom nay, ngay ...... thang ...... nam 202....
Tai phong thi: ..................
Chung t6i gdm co:
I.Can bO cot thi 1. .o
2.CAN DO Cotthi 2 ..o
3. Pai dién hoc sinh - sinh vien (HSSV):............oooiin
Cung tién hanh kiém tra dé thi va tinh trang phong thi nhu sau:
- Tong s6 HSSV du thi theo danh sach: ................coocoeeiiin.
SO HSSV cOmat du thiz ..ooveee e
- S6 HSSV vang mit: ......... Sébaodanh: .............coeiii
- Tinh trang tai dung dé thi trudc khi mo: ...................oo.....
PAI DIEN HSSV CAN BOQ COI THI 1 CAN BQ COI THI 2
(Ky, ghi ro ho va tén) (Ky, ghi ro ho va tén) (Ky, ghi r6 ho va tén)

Ghi chd: - Bién ban nay duwoc tién hanh Ildp cong khai truée gio thi;
- Tinh trang tii dung bai thi: con nguyén dau niém phong hodc da bi mat ddu
niém phong;
- Bién ban nay dwoc bo vao tui bai thi va lwu tai Phong Khao thi va KDCL.

16



BMO8

BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG CO BIEN Poc 1ap — Ty do — Hanh phic
VA NONG NGHIEP NAM BO

BIEN BAN
Xir [y HSSV vi pham qui ché thi

1. Ho va tén, ctiia HSSV Vi pham quy ché: .........oooiiiii e
SO DA0 dANN: ...
2. D@ GHEM Thiz ... .eeiiiii e,
PhONg thi: Lo e
MON thi: oo e
3.HAnh Vi VI pham: ..o e
4. Tang VAt thu Il ..o e
5. Can ctr quy ché thi, kién nghi xt Iy HSSV véi hinh thuc:

6. Ho va tén, chirc vu nguoi lap bi€n ban: ...
Biénbanlamtai ... vao hoi ........... gio ....., ngay
......... /......020......
HSSV VI PHAM QUY CHE NGUOI LAP BIEN BAN
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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TRUONG CAO PANG CO PIEN

VA NONG NGHIEP NAM BO

HOI PONG THI TOT NGHIEP

BMO9

CONGHOA XA HOI CHU NGHIA VIET NAM

Doc lap - Tu do - Hanh phiic

KET QUA THI TOT NGHIEP ............. -HE: .............
DPOTTHL: ...
NEhE: cevveierneerneerenennne 571 o
Ngay thi: ccccevviiiiiiinnniinnnn.
PIEM THI
Mon
TT | Ma s6 HSSV Ho Ten | Mon | Ly | MOn | Ghjchi
Chinh | thuyét | Thue
tri | chuyén | hanh
mon
1 | T-OTO56D03 |Poan Nhurt Huy
2 | T-OTO56D06 | Truong Thanh  |Nam
3 | T-OTO56D07 |Mai Hitu Nghia
4 | T-OTO56D08 | V6 Minh Ngoc
5 | T-OTO56D09 | St Chi Nguyén
6 | T-OTO56D17 |Lam Van Thuong
7 | T-OTO56D19 |Pang Phat Trién
8 | T-OTO56D20 |Hb Ly Triéu
9 |T-OTO56D21 |Str Vin Vi
10 | T-OTO56D22 |Lé Qubc Yén
11 | T-OTO56D26 | Bui Van Vi
Téng so: ... Hoc sinh ‘
Can Tho, ngczy thdnAg de 2023
Trwéng ban thu ki CHU TICH HOI DPONG

18



BM10

BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG CO DIEN Péc 1ap - Tw do - Hanh phiic
VA NONG NGHIEP NAM BQ

S6: /Qb-TCHCD Can Tho, ngdy thdng ndm

QUYET DINH
Vé viéc cong nhin tot nghiép .........eeuen...
Dot xét: ..oovvvvinnnnnnnn.

HIEU TRUONG
TRUONG CAO PANG CO PIEN VA NONG NGHIEP NAM BO

CON CUE oevee e e e e e e e e e e e e e e e e e e e e e e e e
(777 1 Y S PP
Can ¢t Bién ban CUOGC HOP ... ... .. ccu oo eee et e et et e e e e e et s e e e e

Theo dé nghi ciia Trieotng PRONG ......c.ocevce e oo oot e e e e e e e
QUYET PINH:

Picu 1. Cong nhan tot nghiep .........cooovveiiiiiiiieiiiiee e,
( C6 danh sach kém theo )
Piéu 2. Ong Trudng phong .............ccoeeeeenn.... va sinh vién co tén ¢ Piéu 1 chiu
trach nhiém thi hanh Quyét dinh nay./.

Noi nhgn: HIEU TRUONG
- Nhu Diéu 2;
- Luu: VT, BT;
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