QUY TRINH TO CHUC TUYEN SINH

|. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Quy dinh thu tuc, cic budc thuc hién tu van, tuyén sinh theo dung Quy ché tuyén sinh
cta nha Truong.

2. Pham vi ap dung

Quy trinh nay ap dung cho cac don vi tuyén sinh ctia nha truong.
1. PINH NGHIA VA TU VIET TAT
1. Pinh nghia

T6 chirc tuyén sinh 1a hoat dong nham tu van cho nguoi hoc biét nganh, nghé dao tao,
chat luong dao tao, moi truong hoc tap va co hoi viéc lam sau khi hoc tap tai Truong nham
hd trg nguoi hoc chon duoc nganh, nghé phi hop.

2. Tir viét tit

BM : Biéu miu KHTS : Ké hoach tuyén sinh
BGH : Ban Giam hiéu P.TCHC : Phong T6 chitc hanh chinh
DS : Danh sach QP : Quyét dinh
HD : Hoi dong TS : Tuyén sinh
HDTS : Hoi dong tuyén sinh TS&GTVL : Tuyén sinh va GTVL
I1l. CAC BIEU MAU
TT Tén biéu mau Ky hiéu
1 | Thanh lap Hoi dong tuyén sinh va ban thu ky giup viéc BMO01/QT1
2 | Danh sach hoc sinh nop hé so trinh do trung cip, cao dang BMO02/QT1
3 | Danh sach hoc sinh tring tuyén trinh d6 trung cap, cao dang BMO03/QT1
4 | Gidy bao tring tuyén BMO04/QT1
IV.LUU PO



TO CHUC TUYEN SINH

6. TH chirc xét tuyén

9. T6 chirc phic
tra (néu co)

10. Giri gidy triéu tap

thi sinh tring tuyén
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V. PAC TA

. o e R o B6 phan B¢ phan Két qua Biéu
Bwdc cong viéc Noi dung cong viéc S A ey x
thwe hién phoi hop dat dwge mau
Xdy dung A Du thao
KHTS; Trung tam TS&GTVL tham muu BGH du thao K& hoach A e :
\ 1A 2. \ A . o A Trung tam Ponvilién | KHTS, Qb
1 Thanh 13p | tuyén sinh, QD thanh 1ap HDTS va cac ban giup viéc 1A BMO1
N . X \ A A TS&GTVL guan thanh lap
HDTS va cac | HD trinh Hi€u truédng phé duyét
e n HDTS
ban gitp vi¢c
A ) . o e 1A \ A KH, Qb
2 Phé duyét Hiéu trudng phé duyét KHTS; ky Qb thanh 1ap HPTS va Hidu truong Trung tam duoc phé
; cac ban giup viéc Hb i TS&GTVL o
duyét
3 Thong b4o | Pang Thong bao tuyén sinh trén trang thong tin dién tir Trung tim | Ban Quan tri | Thoéng bao
tuyén sinh | (website) cua Truong TS&GTVL - Bién tap tuyén sinh
4 Té chic tuw | Trung tdm TS&GTVL t6 chtrc tu van tuyén sinh tai Trung tm Céc don vi
van tuyén sinh | Truong, cac truong THPT, THCS, TTGDNN-TX TS&GTVL lién quan
Tiép nhan ho | Ban Thu ky tiép nhan ho so dang ky tuyén sinh va nhap , Trung tam Dt ligu
> | sotuyén sinh | dit lidu tir h so vio may tinh Ban The ky | 75e GTVL | tuyénsinh | SM02
T4 chuc xét R 2 Trung tm | DS thi sinh
6 tuyén HDTS hop xét tuyén xac dinh thi sinh tring tuyén HDTS TS&GTVL | tring tuyén BMO02
QD cong nhan o " \ , . A Qb cong
7 | thisinh trang | 20 Thu ky trinh Hicu truong ky QD cong nhan thisinh |y 60 | Ban Thuky | nhanTS | BMO3
2 trung tuyen , 2
tuyen trung tuyen
Thong bao < A s 2 . \ , | Ban Quan tri | Thdng bao
8 {rling tuyén Dang Thong bao trang tuyén trén website Truong Ban Thu ky - Bién tap rling tuyén BMO04
9 T6 chu;c ph’uc Bftp Rhuc ’tI‘Z.l tlenlhanh xem )iet ho’sor, dr liéu xét tuyén Ban Phic tra | Ban Thu ky TB lfet qua
tra (néu co6) | doi vai thi sinh c6 don yéu cau phuc tra phuc tra
10 | Gui gidy triéu | Ban Thu ky in Gidy triéu tap thi sinh trang tuyén trinh Ban Thu ky | Trung tam Gidy triéu | BMO04




tap thi sinh | Hiéu truong ky va guri cho thi sinh trang tuyén TS&GTVL tap thi sinh
triung tuyén trung tuyén
- Hudng dan thi sinh trinh tu cac budc lam thi tuc nhap
hoc;
- Tiép nhan, kiém tra, ddi chiéu thong tin (v6i ban chinh) A
A cic logi ho so, gidy to theo quy dinh; Trungtam | Pon vilién | Do vathong
111 Nhaphoe | 'y 6ne din thi sinh ké khai thong tin theo quy dinh; | TS&GTVL quan tin thi sinh
diéu chinh, b6 sung thong tin (néu can); nhap hoc
- Thu cac khoan phi theo gidy bao nhéap hoc;
- Thong bao K& hoach sinh hoat HSSV dau kho4 hoc.
\ A ~ A . Trung tam A
12 Luuhoéso | Trung tim TS&GTVL luu trir ho so theo quy dinh P.TCHC Ho so luu

TS&GTVL




BMO01/QT1
BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM

TRUCTN G CAO PANG CO PIEN Doc 1ap - Tw do - Hanh phic
VA NONG NGHIEP NAM BO
Sb: .... /QD-TCDCD Can Tho, ngay ... thang .... ndm ...
QUYET PINH
Thanh ldp Hpi dong tuyén sinh va Ban Thu ky gitip viéc cho Hji dong
tuyén sinh trinh dj trung cdp, cao ding nim .......
‘ _ HIEU TRUONG
TRUONG CAO PANG CO DIEN VA NONG NGHIEP NAM BOQ
Cancir ....... ;
Cancir ......... ;

Xét dé nghi cua Phu trach Trung tam tuyén sinh va Gioi thiéu viéc lam,
QUYET PINH:

Piéu 1. Thanh 1ap Hoi dong tuyén sinh va Ban Thu ky giup viéc cho Hoi dong tuyén

sinh trinh d¢ trung cip va cao dang nam ...... gdm cac ong, ba c6 tén sau day:
(C6 danh sach kém theo)

Piéu 2. Hoi dong tuyén sinh va Ban Thu ky c¢6 nhiém vu t6 chirc tuyén sinh trinh do
trung cap, cao dang nam ....... theo dung quy ché hién hanh ctia B6 Lao dong, Thuong binh
va X4 hoi; giai quyét thac mac, khiéu nai lién quan dén ky tuyén sinh.

Piéu 3. Quyét dinh c6 hiéu luc ké tir ngay ky. Cac dng/ba Truong phong, khoa, Giam
déc trung tam; cac bd phan co lién quan va cac 6ng/ba co tén tai Piéu 1 chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Nhu biéu 3;
- Luu: VT.



BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG CO PIEN Doc 1ap - Tu do - Hanh phiic
VA NONG NGHIEP NAM BO

DANH SACH THANH VIEN HQI PONG TUYEN SINH
(Kém theo Quyet dinh s6 ....../OD-TCDCD ngay .../ .../ ......
cua Hiéu truong Truong Cao dang Co dién va Nong nghiép Nam Bo)

STT Ho va tén Chirc vu
1
2
Téng danh sdch c6 ....... thanh vién.

BO NONG NGHIEP VA PTNT CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO DANG CO DIEN Doc 14ap - Tw do - Hanh phuc
VA NONG NGHIEP NAM BQ

DANH SACH THANH VIEN BAN THU KY HQI PONG TUYEN SINH TRiNH PQ
TRUNG CAP, CAO PANG NAM 2023
(Kém theo Quyét dinh sé ... /OPb-TCPCP ngay ..../...../......
ciia Hiéu truomg Truong Cao dang Co dién va Nong nghiép Nam B)

STT Ho va tén Chirc vu

Téng danh sdch c6 ....... thanh vién.



BMO02/QT1

CONG HOA XA HOI CHU NGHIA VIET NAM

BO NONG NGHIEP VA PTNT
Doc lap - Tw do - Hanh phuc

TRUONG CAO PANG CO DIEN VA
NONG NGHIEP NAM BO

DANH SACH DU TUYEN TRINH PQ TRUNG CAP, CAO PANG - KHOA .......
POT ....-NAM ......

Niam sinh Trinh
s on Dan . . do Ghi
TT Ho va tén Nam Nii toc Dia chi vin chu
hoa
I. Nganh ..................
1
2
II. Nganh .................
1
2

Danh sach co ..... thi sinh
Can Tho, ngady ... thang ...... nam .....

Nguoi lap



BM03/QT1

CONG HOA XA HOI CHU NGHIA VIET NAM

BO NONG NGHIEP VA PTNT
Doc lap - Tw do - Hanh phuc

TRUONG CAO PANG CO DIEN VA
NONG NGHIEP NAM BO

DANH SACH TRUNG TUYEN TRINH PQ TRUNG CAP, CAO PANG - KHOA .....
POT ......- NAM ........

(Ban hanh kém theo qyyét dinh s6....... /OD-TCDCD ngay ...... VAR foeinan
cua Chu tich Hoi dong tuyén sinh Truong Cao dang Co dién va Nong nghiép Nam B9)

Nim sinh Trinh )
Dan DPia chi do van Ghi

chu

Ho va tén

Nam

Nir

hoa

..... thi sinh

Can Tho, ngdy ... thang ...... nam .....
CHU TICH HPTS
HIEU TRUONG




BMO04/QT1
BO NONG NGHIEP VA PTNT CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG CAO BANG CO DIEN Doc 1ap — Ty do — Hanh phtic
VA NONG NGHIEP NAM BO
S6: .....GBTT-TrCPCP Cin Tho, ngay ... thdng ... nim ....
GIAY BAO TRUNG TUYEN

Trinh @9 Cao dang chinh quy nim ....

Hoi dong tuyén sinh truong Cao dang Co dién va Nong nghiép Nam B6 thong bao dén:

Thisinh: ............ Ngay sinh: ......... Gioi tinh: ........

HO KRAUS «evvvnievieerieiriieerineeriieerteersneersaneersnneesnnn

Pi tring tuyén bac Cao ding hé chinh quy khoéa ....... , nién khoa ........
Nghé: ...............

Thoi gian nhdp hoc: trngdy ................ e rereeraeeeneeeans

Pia diém lam thi tuc nhap hoc: Van phong Trung tam Ti uyén sinh va Gioi thiéu viéc
lam truong Cao ding Co dién va Nong nghiép Nam B - S6 184, Tinh 16 923 (L6 Vong
Cung), phirong Phirée Théi, qudn O Mén, TP. Céan Tho.

Dién Thoai: 0907.084.566

Thi sinh chuén bi dy di nhirng ndi dung sau dé hoan thanh thi tuc nhip hoc:

1. Gidy béo trang tuyén;

2. Cac khoan hoc phi va bao hiém:

- Hoc phihochocky I: ............. d/hoc ky

- Phi ky tac x4 (néu ¢6 nhu cau 6): .......... d/phong/thang (phong ¢ 4 nguoi);
- Phi bao hiém tai nan: ...... d./.....nam;

- Phi bao hiém y té: .......... d/mam.

(Déi véi thi sinh dé cé thé BHYT thi photo dé nép vao hé so nhdp hoc)
Thi sinh dén nhap hoc cham hon thoi gian nhap hoc ghi trong gidy bao nay, néu khong
¢6 1y do chinh dang Nha Trudng co quyén tir chdi khong tiép nhan.

HIEU TRUONG

CHU TICH HOI PONG TUYEN SINH



