QUY TRINH TO CHUC HQC LAI, THI LAI

|. MUC PiCH VA PHAM VI AP DUNG
1. Muc dich

Quy dinh vé thu tuc, cac bude thue hién td chire hoc lai/thi lai cho HSSV chua dat yéu
cau vé mo dun/mén hoc.

2. Pham vi ap dung

Quy trinh nay ap dung cho HSSV tham gia hoc lai, thi lai trong nha truong.
II. PINH NGHIA VA TU VIET TAT

1. Pinh nghia

Hoc lai, thi lai 1a qua trinh day hoc bo sung danh cho nhitng HSSV khong du diéu kién
du thi két thac mé dun/ mén hoc 1an 1, hodc di hét sb lan dy thi két thiic mé dun/ mén hoc
nhung diém mo dun/ mén hoc chua dat yéu cau.

2. Tir viét tit

BM : Biéu mau HSSV : Hoc sinh, sinh vién

CM : Chuyén mon P.KT&KDCL : Phong Khao thi va KPCL

GV : Giao vién P.TCHC : Phong T6 chirc hanh chinh

GVBM : Gido vién bd mon P.TCKT :Phong Tai chinh ké toan
HK : Hoc ky
I1l. CAC BIEU MAU
TT Tén biéu méu Ky hiéu

1 | Pon dang ky hoc lai/ thi lai BMO01/QT13
2 | Ké hoach hoc b sung, hoc lai BMO02/QT13
3 | Lich thi lai BMO03/QT13
IV.LUU PO



TO CHUC HOC LAI, THI LAI
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V. PAC TA

Budc cong viéc Néi dung cong viée B9 phin B{ phin Két qua Bicu
g Vi ’ g cong vis thuc hién phdi hop dat dugc miu
Lap danh sach | {7, 43/ mai HK, GV bé mon lap danh sach HSSV . Danh sach HSSV
HSSV phai e Ly GV bd moén Khoa CM phai hoc lai, thi
. . .1 . | hoc lai, thi lai HK truéc gui vé khoa CM )
hoc lai, thi lai lai
Théng bdo | Khoa CM niém yét danh sach HSSV phai hoc lai, thi A A DS hoc lai, thi lai
cho HSSV | lai tai bang thong bao cua Khoa. Khoa CM GV b6 mén duoc niém yét
- HSSV ghi Phiéu dang ky hoc lai, thi lai dua GV b
mon xac nhan (sé gio hoc lai; s6 mon thi lai);
HSSV dang | - HSSV ndp phi hoc lai, thi lai tai phong TCKT; GVBM: Phiéu dang ky c6
ky hoc lai, thi | P.TCKT xac nhan da ndp tién vao Phiéu dang ky hoc HSSV : xac nhan da nop | BMO1
: S P.TCKT A,
lai lai, thi lai; tién cua P.TCKT
- HSSV nop lai Phiéu dang ky hoc lai, thi lai cho khoa
CM.
Lap danh sach | Can ctr Phiéu dang ky HSSV ndp lai, Khoa CM lap Danh sach HSSV
HSSV hoc lai, | danh sdch HSSV da dang ky hoc lai, thi lai gui vé Khoa CM HSSV da dang ky hoc
thi lai phong P.KT&KDCL. lai, thi lai
- Khoa CM xép lich hoc lai, thong béo trén bang tin
Xép lich hoc | ctia Khoa; Khoa CM; | Ban QT,BT | Lich hoc lai, thi | BM02
lai, thilai | - P.KT&KDCL xép lich thi lai, théng bao trén bang | P.KT&KDCL Website lai BMO3
tin va Website Truong.
Té chirc thi | - Khoa CM t6 chiic hoc lai cho HSSV; o Két qua thi lai,
lai, hoc lai | - Khoa CM t6 chrc thi lai cho HSSV. Khoa CM | GV b mon hoc lai
~ 1A ~ 1A . Khoa CM; N
Luu trir ho so | Luu trit ho so theo quy dinh P KT&KDCL P.TCHC Ho6 so luu




